User Guide for Door Access Software

1. Company
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2. Department

[Personnel Management] - [Department]:
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3. Set Education information

[Personnel Management] - [Education]:
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4. Nation

[Personnel Management] - [Nation]:
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5. Floor

[Personnel Management] = [Floor]:
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6. Employee

[Personnel Management] = [Employee]:
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6.1 Import Employee Information:
First [Export] Employee information
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Second, input the employee information in this EXCEL, finish input it, click

[Import] :
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Confirm Cloze

Click [Select EXCEL File], then press [Confirm] .

6.2 Read From Mac

In [Employee] click [Read From Mac], then user can enter the interface as

follow, double click the appointed device, and user can read the personnel
information from the device.
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/- Door Management

[Door Management] - [Machine]:
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Click [Add]), input the device information:
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Clle [Next]):
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Click [Confirm] .

8. Time Group: Management the times

[Door Management] - [Time Group]l:

@| = Door Hanage System
Personnel Management Door Management System Management
CTL PO € © ©©
| Machin Time Taor Open Data Finger Mac In O0u  Abnormal
Group Fower Door Collect Management Management Record Record

Delete ""*'] Print = Eﬁ Export :: Dowrdoad Time Group
4 Time Section Nonday Thuesday Yednesday Thuresday
| 3] 1 1:00--2:00 2:00--3:00 3:00--4:00 4:00--5:00




8.1 Click [Add]), set [Time Section). [ Time Groupl.
[Open Lock Match]
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8 Add/Edit Time GroupInformation
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8.2 Click [Download TimeGroupl, Write the time group

information above into the access control machine.
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9 . Door Power: The access management

authority

[Door Management] - [Door Power]:
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9.1 Allocate authority, Set the staff’s time group and time
section, est.
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9.2 Download power: Choose the staff, then click

[ Download Power ], then the staff’s time group and
time section are written in the machine.
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10. Remote open the door: use computer to

remote

[Door Management] = [Open door]

Click [Check MAC], then click [Remote open door] .
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11. Retrieve the device data

[Door Management] - [Data collect]:



Read the in and out record from the access machine, choose the

device first, then click [Start Collection ]
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12. Finger Management

[Door Management] - [Finger Management]:
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® Read Finger: Download the finger in the machine to the
software.

® Download Finger: Write the finger in the machine into the
software.

® Download EmpName: Write the employees’ name to the
machine.

® Delete Finger: Delete the employee in the machine.



13. Mac Management

[Door Management] - [Mac Management]:

% Nac Nanagement

A HacHo Hac No CommIype IF Address Port

» 0 MO001 TCE/IF 129, 897.876. 1 S005

[ 4] il

Mae Initialization Cleayr Data Cancel Manazer Fower Set Time

Confirm Cloze

® Mac Initialization: Clear the data in the machine, such as
fingerprint data, in and out record, est.

® C(lear Data: Clear the in and out record.

® Cancel Manager Power: Only cancel the authority of the
administrator

® Set Time: Write the time on the computer into the machine.



14. In and out record
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15. Abnormal Record
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16. Operation Log
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17. System Initialization

Clear all the information in the software, such as employee data, time group,

door authority, in and out record, est. But this operation will not influence the
access machine.
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